
Supplemental Staff Orientation Due to C ovid-19  

This document is meant to provide a plan to protect staff, children, and their families from the 

spread of COVID-19 and has been developed using the guidance of the CDC and the Maryland 

State Department of Education (MSDE). This is living and evolving document that will be updated 

and revised as new information and guidance becomes available.  

Temperature and Symptom Screening Guidance for Children and Families 

• Staff will be assigned to complete temperature check and health screening. 

• Screenings will occur on the front walkway, unless it is raining and then they will occur in 

the foyer. 

• Parents will be required to wear a face covering at drop-off. 

• Staff will also wear a face covering. 

• The child’s parent/guardian will use a personal thermometer from home. 

• The parent/guardian will take the child’s temperature and show it to the staff member. 

• The staff member will ask the following questions 

o Did your child feel feverish or have a measured temperature of 100.4 or greater 

since leaving the child care site yesterday?  

o Has your child experienced any symptoms associated with COVID-19 (e.g. sore 

throat, nasal congestion, runny nose, new or worsening cough, shortness of breath, 

fatigue/malaise, headaches, body aches, nausea, vomiting, diarrhea, loss of taste or 

smell) since yesterday? 

o  Has your child had close, prolonged contact (less than 6 feet for more than a few 

minutes) with anyone (e.g., household or any other person) with anyone (e.g., 

household or any other person) known to have COVID-19 or who has symptoms of 

COVID-19 (e.g. sore throat, nasal congestion, runny nose, cough, headaches, body 

aches, nausea, vomiting, diarrhea, loss of taste or smell) since yesterday? 

• If any of the questions are answered yes, the child cannot be admitted to care. 

• After the temperature and symptom screening the parent will complete the daily roster. 

This includes the time in, the parent’s signature, the child’s temperature and a check mark 

in the symptom column, to indicate all answers were “no” to the screening questions. Clorox 

Wipes will be available to wipe pen between families.  

• At this time the staff member will take the child and their belongings to their classroom. 

• The staff member will return to continue screenings. 

 

 

 

 



Face Coverings - Staff 

Most healthy adults should be able to wear cloth face coverings safely and consistently in a child 

care setting; if an adult has questions or concerns about wearing a cloth face covering, 

they should discuss this with their health care provider. 

• Child care staff should wear cloth face coverings throughout the work day while in the 

child care center or family child care home in accordance with CDC guidance. 

• Child care staff and parents should wear cloth face coverings during drop-off and 

pick-up and when parents are performing, and staff are observing, temperature checks. 

• Parents and any other adults who must enter the child care center or child care home 

related to essential child care operations should wear cloth face coverings while in the child care 

site. 

• Staff are not required to wear face coverings outside. 

Face Coverings - Children 

MDH/MSDE require the following:  

•Children age 5 years and above who can wear a cloth face covering safely and consistently must 

wear a cloth face covering while in the child care center or family child care home; 

•It is recommended that children less than 5 years of age who can wear a cloth face covering 

safely and consistently also wear a cloth face covering while in the child care center or family 

child care home; and 

•Cloth face coverings should not be worn by children under age 2 years and anyone who has 

trouble breathing or is unconscious, incapacitated, or otherwise unable to remove a face covering 

without assistance. 

 

The use of cloth face coverings by children in a child care setting should be guided by the 

following considerations which impact a child’s ability to wear a cloth face covering safely and 

consistently.  

•Some children, particularly younger children, may not be developmentally capable of wearing a 

cloth face covering without frequent touching of the mask or their face or attempting to take 

the mask off, or be unable to remove it safely without assistance; 

•Some children with developmental or behavioral conditions may have difficulty tolerating cloth 

face coverings; 

•Some children with respiratory conditions or other medical problems may have difficulty 

breathing or have other safety concerns when wearing a cloth face covering; and 

•Some children with physical limitations may not be able to remove a cloth face covering without 

assistance. 

 

Parents and child care staff should discuss the considerations above for an individual child, and 

consult with the child’s health care provider if necessary (e.g., for children with certain 

conditions such as asthma), to determine if an individual child age is able to safely and 

consistently wear a cloth face covering while in child care.  

For young children without a medical problem that makes use of a cloth face covering unsafe, 

parents and staff should work together to maximize the use of cloth face coverings in child care 



settings. Staff and families should teach and reinforce proper use and removal of cloth face 

coverings, including the use of behavioral strategies as necessary to assist children with 

becoming comfortable wearing cloth face coverings. 

Social Distancing –  
from CDC guidance for Child Care Programs that Remain Open 

• As much as possible classes will include the same group each day, and the same 

teacher/teachers  

• Consideration will be given to alter activities that may promote transmission, such as, keep 

groups of children in separate classrooms, limit mixing of children, and staggering 

playground times. 

• At naptime ensure children’s naptime cots/cribs are spaced out as much as possible, 

ideally 6 feet apart. Place children head to toe on cots.  

• Staggering arrival and drop-off times will be considered.  Drop-off and pick-up of children 

will occur outside the school. 

• Class sizes will be limited to 9 students and 1 teacher or 8 students and 2 teachers.  

 

 

Handwashing Guidelines 

See CDC handwashing posters in each bathroom 

• All children and teachers will wash hands when entering the building. 

• Wet, get soap, scrub, rinse and dry. 

• Supervise all hand washing by children. 

• Encourage 20 second handwashing, by singing counting, etc. 

• Wash hands often! At a minimum when entering building, before eating, after toileting or 

diaper change, after outdoor play, and after child touches mouth or nose.   

Staff Temperature and Symptom Check 

• All child care program staff should monitor their temperature at home and report  

the temperature to the child care center director/administrator upon arrival to the facility by 

writing their temperature on their time sheet.  

• If you staff is not able to check their temperature at home, they may use the 

thermometer located in the office to check their temperature. The thermometer should be 

disinfected after use.  

• Child care program staff should also be monitoring themselves for any symptoms  

of COVID-19 and should not enter the facility if they have a fever or other signs of illness or 

have persons in their household with symptoms of COVID-19.  

• Childcare staff should record the answers to health screening questions on their 

 time sheet. Use a check to indicate all answers are No. 

o Did you feel feverish or have a measured temperature of 100.4 or greater since 

leaving the child care site yesterday?  



o Have you experienced any symptoms associated with COVID-19 (e.g. sore throat, 

nasal congestion, runny nose, new or worsening cough, shortness of breath, 

fatigue/malaise, headaches, body aches, nausea, vomiting, diarrhea, loss of taste or smell) 

since yesterday? 

o  Have you had close, prolonged contact (less than 6 feet for more than a few 

minutes) with anyone (e.g., household or any other person) with anyone (e.g., household or 

any other person) known to have COVID-19 or who has symptoms of COVID-19 (e.g. sore 

throat, nasal congestion, runny nose, cough, headaches, body aches, nausea, vomiting, 

diarrhea, loss of taste or smell) since yesterday? 

 

If the staff member replies “YES” to any of these questions, the staff member may not be 

permitted to work that day. The staff member should quarantine and if symptomatic contact 

their health care provider for further guidance. 

 

NOTE: Staff members returning to work after having a confirmed or probable case of 

COVID-19 should have a note from their health care provider documenting that they have 

been released from isolation and may return to work. 

 

 

 

 

 

 

Cleaning Guidelines 
A Childs Garden/Wee Lad & Lassie ELC 

Guidelines for Cleaning Sanitizing and Disinfecting Surfaces/Objects 
Definitions 

Cleaning is physically removing dirt/contamination with soap, water and friction 

Sanitizing is reducing germs on a surface/object to a safe level 

Disinfecting is destroying germs on a surface/object. Surfaces that come in contact with infectious body fluids 

must be disinfected. 

Infectious body fluids are blood, saliva, vomit, urine, feces, mucous, and oozing from wounds. 

What Staff Members Need to Do 

1. Clean tables with multi-purpose sanitizer and paper towels to remove dirt, paint, etc. Use Clorox wipes or a 

scrubby sponge if paper towels are not sufficient. 

2. Sanitize tables before and after snack and lunch. Clean tables with multipurpose sanitizer and paper towels. 

Spray tables with multi-purpose sanitizer and allow to air dry for one minute then wipe with a paper towel. 

Clorox wipes may not be used to sanitize. 

3. Disinfect surfaces and objects that come into contact with infectious body fluids. Clean surface/object as 

needed with multi-purpose sanitizer and paper towels. Disinfect with one of the following:  

• Spray with Clorox Clean-up  and allow to air dry for 30 seconds 

OR 

• Spray with Lysol Disinfecting Spray and allow to air dry for 10 minutes 

------------------------------------------------------------------------------------------------------------------------------------- 



Diapering: Follow posted diapering guidelines with new paper covering for every change. Sanitize changing 

table after every change. Disinfect changing table once per day. 

Schedule for Cleaning and Disinfecting Specific Items: 

Daily Weekly When needed / Visible Twice a year 

Bathroom / Changing 

area 

Bedding Walls and ceilings Cots if assigned to 1 child 

Food Prep area / Tables Hard floors (floor 

cleaner) 

Spot clean carpets Washable Equipment 

Cots if shared daily  Toys Chairs 

Door knobs   Stuffed animal Shampoo Carpets 

Vacuum Carpets  Shelves  Stuffed animals 

Mouthed Toys / Supplies   All Toys  

    

 

*ALL CLEANING, SANITIZING, AND DISINFECTING PRODUCTS MUST BE OUT OF THE 

REACH OF CHILDREN AT ALL TIMES!!* 

 

 

 

 

 

 

 

 

Enhanced CDC Environmental Cleaning & Disinfecting Protocol 

😊WHILE CLEANING WEAR GLOVES, REMOVE GLOVES AS YOU LEAVE THE AREA YOU 

ARE CLEANING AND WASH HANDS😊 

• If surfaces are dirty, they should be cleaned using Clorox wipes, Clorox Clean-up, 

Stermamine (blue) sanitizer or soap and water 

• For disinfection, please use Clorox wipes, Clorox Clean-up, or prepared bleach solution  

• Prepare a bleach solution by mixing: 

o 5 tablespoons (1/3rd cup) bleach per gallon of water or 

o 4 teaspoons bleach per quart of water 

• All disinfecting products purchased by the school are EPA certified and will disinfect 

Covid-19 and other pathogens.   

• If any fabric surfaces ie. Blankets, cushions, drapes become soiled remove from setting 

immediately. Discard item or launder it.  

• Laundering will be done at Wee Lad and Lassie or off site per administrative direction. 
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*ALL CLEANING, SANTIZNING, OR DISINFECTING PRODUCUCTS MUST BE OUT OF THE 

REACH OF CHILDREN AT ALL TIMES!! 

**WHEN USING A BLEACH / WATER SALUTION YOU MUST USE THE RATIO STATED 

ABOVE AND YOU MUST RE-MAKE THE SOLUTION DAILY 
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